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Record of Meeting Feedback Report
	Date of meeting:
	
	Type of meeting:



	Venue:
	
	Future meeting date/s:



	Meeting purpose:
	

	
	

	
	

	Agenda items of specific relevance:
	
	Agenda attached?  Y/N

 

	Meeting with:


	Name of individual/s:


	Role/position in org:
	Name of Organisation/s:



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	LINk was officially represented by:


	Name:



	
	

	
	

	
	

	
	

	
	

	Summary of discussion/key issues:


	


	Information available:


	· Minutes attached? Y/N
	Are agenda/ minutes/ background papers available on-line? 

www.

	
	· Background papers attached?  Y/N
	


NB: attach further details on separate sheet where necessary

	Decisions made at meeting with policy/resource implications for the LINk:
	Specifically what action is required?:  
	By whom?


	By when?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Author’s evaluation:
	Yes
	No
	Because:

	Was the meeting relevant? 
	
	
	

	Was it productive?
	
	
	

	Will it make a difference?
	
	
	

	Report Author:


	
	Report submitted to Host on:

	Report for circulation to:


	
	By when:


NB: attach further details on separate sheet where necessary

